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What is Unemployment Insurance (UI)?

• Created in the mid-1930s following the Great 
Depression

• Provides temporary weekly benefits for 
workers who have lost their jobs  ̶ through no 
fault of their own 



What is the Base Period?
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2 Types of UI Tax Accounts

Taxes paid quarterly based on payroll. Standard rate applies 
for 24 months, then rate determined by “experience:” 
– increases or decreases in payroll 
– the amount of UI benefits paid to former employees

Must report wages quarterly, but not taxed until UI benefits 
are paid:
– required to pay back the benefits dollar-for-dollar 

HOW IS UI FUNDED
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1) Screen candidates carefully
2)Have applicant sign on the dotted line
3) Report new hire and rehire to the Louisiana 

Directory of New Hires
http://newhire-reporting.com/LA-ewhire/default.aspx

4) Document. Document. Document. 
5) Terminate if needed

The cost of turnover is high, so employers can take charge 
when it comes to lowering separation costs.

Best Practices



6) Exit interview
7) Submit Separation Notice (Form 77) within 3 

days of any separation 
https://www.laworks.net/Form77

8) Respond promptly to all LWC 
correspondence 

9) Provide documentation of all violations of 
company policies 

10) Review benefit charges quarterly



Separation Issues

• Quit / Voluntary 
Leaving: Burden 
of proof is on the 
claimant

• Discharge:
Burden of proof is 
on the employer



Reporting New Hires
• Federal and Louisiana state law requires employers to report 

newly hired and re-hired employees in Louisiana to the 
Louisiana Directory of New Hires within 20 days of hire 

• The "date of hire" is considered to be the first day services are 
performed for wages by an individual

• All new employees, re-hired or recalled employees, and 
temporary employees must be reported

• There is a $25 penalty per employee who is not reported, or up 
to $500 for collusion between employee and employer

BEST PRACTICES



Filing separation notices
• Separation notices 

are now done 
through HiRE –
no login needed.

• If you 
bookmarked the 
old “Form 77” on 
laworks.net, you 
will need to clear 
your internet 
cache and create 
new favorite.



What is a Non-charge?

A Non-charge is when benefits paid are not 
charged to the employer’s UI Tax account.
In order to receive a Non-charge of 
unemployment benefits:  

1. A separation notice (also known as a Form 77) MUST be submitted 
timely and adequately within 3 days after a worker’s separation from 
employment.

2. The separation must be under disqualifying conditions.

Be certain to respond to ALL notices and 
requests for information



Separation notice requirements
§ Separation Notice (Form 77):
– New definition for timely submission:
• Employers are required to complete a separation 

notice for a former employee within 3 days after the 
date on which the separation from service occurs, or 3 
days after the worker’s separation from employment.

– A copy of the completed form must be given to the 
employee at time of separation or mailed to his/her last 
known address within those 3 days.

FORMS



Filing separation notice is easy as -

1



2



3 



Separation notices do’s and don’ts

• DO be sure to click “Print” after you have submitted 
your notice. HiRE will tell you if the submission was 
successful.

• DO turn off your pop-up blocker, or the print copy 
won’t appear. 



Separation notices do’s and don’ts

• DON’T forget to 
print the pdf of the 
submitted form –
you will NOT be 
able to retrieve it 
later!

• You can also save 
the pdf as a 
computer file for 
your records. 
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Reporting Quarterly Wages

§ Taxable & Reimbursable employers are required to file
wage reports electronically (via Manual entry, CSV(Excel) 
and TXT)on a quarterly basis.  No paper reports accepted.                

§ Louisiana is the only state that requires Wage Reports to 
be submitted solely by electronic means.  Why??

ØEnsures Accuracy
ØReal-time Tax Calculations
ØOpportunity to Immediately Pay Electronically
ØComing Soon – All Electronic Payments required
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Louisiana’s Fight against Employee 
Misclassification (GAME ON)

Misclassification refers to a worker who by law is an 
employee, but is incorrectly classified as an independent 
contractor. 

LWC’s Unemployment Insurance and Workers Comp 
divisions have partnered with the Louisiana Department of 
Revenue along with cooperative agreements with IRS and 
USDOL Wage and Hour Division to establish GAME ON, 
Government against Misclassified Employees Operational 
Network.

The task force has focused efforts on the industries that are 
historically known to use independent contractors: such as 
construction, health care, hospitality, personal services and 
staffing companies.



Louisiana’s Fight against Employee 
Misclassification (GAME ON)

Misclassification of employees, generates substantial losses to 
federal and state governments in the form of lower tax revenues 
including state unemployment insurance and workers 
compensation funds. 

The LWC is in the process of implementing audit software that 
features built-in analytics to help identify suspect companies. The 
phased-in program will also streamline the audit process, allowing 
LWC’s auditors to investigate more companies in less time.



3 Fold Test
• LA R.S. 23: 147 (12) (E)
Services performed by an individual for wages or under any contract of hire, 
written or oral, express or implied, shall be deemed to be employment 
subject to this Chapter unless and until it is shown to the satisfaction of the 
administrator that:
▫ I. Such individual has been and will continue to be free from any control or 

direction over the performance of such services both under his contract and in 
fact; and

▫ II. Such service is either outside the usual course of the business for which 
such service is performed, or that such service is performed outside all the 
places of business of the enterprise for which such service is performed; and

▫ III. Such individual is customarily engaged in an independently established 
trade, occupation, profession or business;



Penalties for Employee Misclassification
Provided by “Fair Play Act” 

After 2 offenses – misclassifications will be considered “willful”.

Ø Up to $1,000 for each offense

Ø 30-90 offenses can result in imprisonment 

Ø Employer prohibited from receiving state or government contracts

Ø Division of Administration will maintain a list of offending employers 
which will be available to state agencies and political subdivisions of the 
state. 

* Each misclassified employee is a separate offense.



Contact Information

Stephen C. Harris
Employer Liaison
Office of UI Administration
Louisiana Workforce Commission
(O) 225-342-1007
(E) sharris1@lwc.la.gov



Questions or Comments?




